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1 Definitions  

 (1) In these rules: 

- Act means the Unit Titles (Management) Act 2011. 

- Building Manager means the person or corporation contracted from time to time to assist the Owners 

Corporation to manage the common property and/or supervise use of the common property and/or maintain 

and repair the common property at Bridge Point Apartments.  

- Executive Committee representative means a person or persons authorised in writing by the Executive 

Committee under Rule 19 (4). 

- Owner, occupier or user, of a unit, includes an invitee or licensee of an owner, occupier or user of a unit. 

-  Owners Corporation Manager means the person or corporation contracted from time to time to provide 

management services to the Owners Corporation.       

- Policy means one or more policies developed and amended by the Executive Committee from time to time 

in accordance with these rules.  

- Rules means the rules approved by the Owners Corporation as amended from time to time by the Owners 

Corporation. 

-Territory law means a law of the Australian Capital Territory.  

(2) A word or expression in the Unit Titles (Management) Act 2011 and the Unit Titles (Management) 

Regulation 2011 has the same meaning in these rules. 

(3)  Words in the singular number include the plural and words in the plural number include the singular. 

2 Payment of rates and taxes by unit owners 

A unit owner must pay: 

(1)  All rates, taxes and Owners Corporation levies payable for the unit. 

(2)  Any amount payable to the Owners Corporation outstanding after the due date plus interest to be 

charged at the rate of 10 per cent per annum. 

(3)  Any cost of debt recovery incurred by the Owners Corporation or the Executive Committee on behalf of 

the Owners Corporation to recover any outstanding levies or other charges including interest. 

(4)  Any penalties charged in accordance with the Rules. 

(5)  The Executive Committee may at its absolute discretion determine that a discount of Owners 

Corporation levies shall apply if a unit owner pays Owners Corporation levies on time. Any such discount 

must be offered to all unit owners. 

3 Repairs and maintenance 

(1) A unit owner must ensure that the unit is, and remains, in a state of good repair. 

(2) A unit owner must carry out any work in relation to the unit, and do anything else in relation to the unit, 

that is required by any Territory law. 
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4 Erections and alterations 

(1) A unit owner may erect or alter any structure in or on the unit or the common property only: 

(a)  in accordance with the express permission of the Executive Committee;  and 

(b)  in accordance with the Bridge Point Apartments Modifications and Additions Policy which is 

designed to maintain the aesthetic and structural integrity of Bridge Point Apartments and to 

facilitate residents’ peaceful enjoyment of their property. 

(2)  Other than those servicing the whole complex, satellite dishes and TV antennas are not permitted 

anywhere on or about the building. 

5 Use of common property and safety 

(1) For amenity, safety, regulatory and public liability reasons, residents must not use common property areas 

such as corridors, stairwells and fire cupboards to store their personal possessions. A member of the 

Executive Committee or a person authorized by the Executive Committee may remove any personal 

possessions left in a common area. 

(2) Doormats may be a safety hazard and must not be left in common area corridors (unless they have been 

positioned in front of lift doors on behalf of the Owners Corporation). 

(3) Objects, including cigarette butts, must not be thrown or dropped from balconies nor disposed of in any 

garden areas. 

(4) Pot plant soil and other materials, dead plant matter and food scraps must not be dropped or placed into 

any garden beds on the property.  

 (5) Smoking is not permitted on common property (including entry foyers, corridors, basement car park, 

stairwells, lifts, gardens and grounds).  

 (6) Entrance doors to buildings, fire doors and lift doors must not be obstructed in any way. 

(7) Skateboards are not to be ridden on the common property nor are wheeled toys such as roller skates, 

rollerblades, scooters, tricycles and toy cars to be used on common property. 

(8) The cost of repairs for damage to common property by a unit owner or that unit owner’s tenant, invitee, 

licensee, guest, unit occupier or unit user will be billed to that unit owner. 

(9) Owners, residents and visitors are not permitted to use any power point in any common area unless 

authorized to do so by the Executive Committee. 

(10)  Residents who leave any article inappropriately in common property areas are liable for all  
associated removal expenses 

6 Hazardous use of unit 

(1) A unit owner must not use the unit, or permit it to be used, so as to cause a hazard to an owner, occupier 

or user of another unit. 

7 Nuisance or annoyance 

(1) A unit owner must not use the unit, or permit it to be used, in a way that causes a nuisance or 

substantial annoyance to an owner, occupier or user of another unit. 

(2 When cleaning balconies, windows and balustrades residents must not allow water and other cleaning 

agents to flow over the edge of balconies. 

(3) Residents must not open apartment doors adjoining corridors to assist in eliminating odours, steam or 

smoke when cooking. Such actions are a nuisance and could cause smoke alarms to activate.  
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(4) Any dispute between unit owners as to whether or not a thing constitutes a nuisance or substantial 

annoyance or both shall be determined by the Executive Committee. The decision of the Executive 

Committee shall be final both as to fact and outcome.   

8 Noise 

(1) A unit owner must not make, or permit to be made, such a noise within the unit or common property for 

which access has been granted as might in the circumstances be reasonably likely to cause substantial 

annoyance to an owner, occupier or user of another unit or is likely to interfere with the peaceful 

enjoyment of other residents, especially between 11:00pm and 7:00am and between 11:00pm and 

9:00am on weekends and public holidays. 

(2) This rule does not apply to the making of a noise if the Executive Committee has given the unit owner 

responsible for the noise written permission to do so. 

(3) Permission may be given by the Executive Committee subject to stated conditions. 

(4)  Permission may be withdrawn by special resolution of the Owners Corporation. 

9 Animals 

(1) A unit owner may keep an animal, or allow a tenant to keep an animal, within the unit or common 

property only with the prior written consent of the Executive Committee. Such consent will not be 

unreasonably withheld. To remove doubt, only a unit owner may apply to keep an animal. 

(2) Consent will only be given where the Executive Committee is satisfied that the animal will not cause a 

nuisance to other residents of the Bridge Point Apartments. 

(3) Approval will not be given to keep more than two animals in any unit. 

(4) In determining whether an animal is likely to cause a nuisance to other residents the Executive 

Committee will have regard to but is not limited to: 

   (a) the type of animal 

   (b) the size of the animal and the size it is likely to reach on maturity;  

   (c) whether the animal is de-sexed;  

   (d) the location of the unit in which it is proposed to keep the animal; and  

   (e) the proximity to other animals that have been approved. 

(5) Where consent is given the Executive Committee may:  

 (a)  Impose conditions on the unit owner in relation to the keeping of the animal; and  

 (b)  require that the unit owner lodge a bond with the Executive Committee on behalf of the Owners 

Corporation of up to $1,000 in relation to the keeping of the animal. 

(6)  Consent, when given, permits the unit owner, or the tenant named in the written consent to keep the 

animal(s) identified in the written consent in the unit identified in the written consent.  

(7)  Consent does not permit the unit owner or tenant to allow the animal to run free or be exercised on the 

common property. Animals must be carried when on common property and owners are obliged to abide by 

the Animal Keeping Policy.  

(8)  Where the Executive Committee reasonably believes that there has been a breach of the conditions 

attached to the consent to keep an animal or that an animal has caused a nuisance to other residents of 
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the complex it may withdraw its consent to the keeping of the animal. 

(9)  Where consent is withdrawn the owner must within 30 days permanently remove or cause their tenant to 

permanently remove the animal from Bridge Point Apartments. 

(10)  Where the Executive Committee is satisfied that an animal has damaged or soiled the common property 

the reasonable costs of repairs or cleaning are recoverable from the relevant unit owner, either by 

deduction from any bond that was required to be lodged in relation to the keeping of the animal, or 

otherwise. 

(11)  Any amount of any bond remaining after any deduction(s) under paragraph (10) will be refunded after the 

animal is permanently removed from Bridge Point Apartments. 

(12) This rule does not apply to assistance animals as defined in the Domestic Animals Act 2000 except to 

the extent that the cost of repairing any damage done to common property or the cost of cleaning common 

property as a result of actions by the assistance animal will be met by the unit owner of the unit in which 

the assistance animal is kept.   

10 Use of unit 

(1) A unit owner must not use the unit, or common property, or permit it to be used, to contravene a law in 

force in the ACT. 

 (2) Owners and occupants who are conducting a business in their unit must inform the Owners Corporation 

Manager. Any business must conform to the “home occupation” guidelines set out in Territory law. The 

Bridge Point Executive Committee may withdraw permission to use a unit for a business purpose that 

contravenes any condition of the Owners Corporation’s insurance policy, results in undue pressure on 

common property facilities or is a nuisance or annoyance to residents of other units. 

(3)       Compliance with the rules and associated policies is to be included as an integral part of any leasing 

arrangement between a unit owner and tenant. 

11 Signs 

(1) A unit owner or an agent of a unit owner must not erect a sign, including a real estate for sale or to 

let/lease sign, on the common property. 

(2) A unit owner may erect a sign inside a window or a glass balcony railing. 

12 Motor vehicles and parking bays 

(1) Residents must park their vehicles only in the car space(s) allocated to their apartment and not intrude 

onto any other parking space or common property. 

(2) Vehicles must not be parked on the concrete access driveway nor on the landscaped areas nor in any 

position where they may cause an obstruction to others. 

(3) Car spaces must not to be used as storage areas. They are to be used for parking of vehicles only 

including bicycles (unless kept in storage facilities), motorcycles and trailers. Items other than vehicles, 

bicycles, motorcycles and trailers may only be stored in the relevant storage shed, cage or area 

designated for storage use. 

(4) Car spaces are not to be used as workshops. 

(5)       Residents who leave any article inappropriately in parking bays or common property areas in the ground 

level and basement car parking areas are liable for all associated removal expenses. 

(6) When entering the basement car park, residents should endeavour to ensure that no tailgating occurs. 

An access fob should be used every time. Exiting vehicles must give way to vehicles entering either the 

basement or ground floor carparks. 
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(7) When the basement is to be cleaned, residents will be notified in advance and are required to vacate 

their car spaces while cleaning takes place. 

(8) Residents are to install a drip tray underneath their car if it leaks oil to prevent staining of the concrete. 

The resident must remove any oil spills/stains that do occur. 

(9) In the interests of safety, children are not permitted to ride cycles, skate boards, scooters, roller skates, 

rollerblades, tricycles, toy cars or play games in the basement car park area and must always be 

accompanied by an adult while in the basement. 

(10) For reasons of security, owners may only lease a parking space to a person who is a resident of Bridge 

Point and must first obtain permission from the Executive Committee. The Executive Committee may 

grant approval with or without conditions. 

13 Balconies 

(1) A unit owner must not use a balcony to store articles not normally used on a balcony. 

(2) A unit owner must not drape rugs, mats, sheets, blankets, clothing or other articles over balcony railings. 

(3) A unit owner must not erect a clothesline on or over a balcony. 

(4) A unit owner may use a clotheshorse or rack to air laundry on a balcony only in a position where the 

clotheshorse or rack is not visible from the ground, adjacent buildings or any other unit. 

(5)  No reed or other screens are to be attached or placed in front of or behind the glass balustrades. 

(6) Bicycles are not permitted on balconies. 

14 Air conditioners 

(1) Air conditioners are owned by the individual unit owners. 

(2) Heat exchangers/compressors may be located on common property, and Rule 5 “Use of common property 

and safety” shall apply. 

(3) All modifications of air conditioners must comply with Rule 4 “Erections and alterations”. 

(4) A unit’s power supply may not be increased beyond existing capacity within the unit’s electrical circuit 

board. 

(5) As a practical measure, replacement of the copper piping will generally be disallowed. 

15 Removalists and moves in/out 

(1) An owner or occupier or any person authorised by an owner shall not move in or out of a unit through or 

over common property within the building unless two clear working days notice has first been given to the 

Owners Corporation Manager so as to enable the Owners Corporation Manager to arrange for protective 

materials to be installed in the relevant lift before the owner or occupier or authorised person commences 

the move in or out of the complex; 

    (2) Movements referred to in sub-clause 15(1) will be restricted to commence no earlier than 8:30 am and be 

completed no later than 5:00pm. 

 

16 Security 

(1) Residents should apply vigilance to help ensure the grounds, basement areas, parking garages, foyers 

and corridors of the building are accessed and used only by residents and their bona fide guests. 



8 

APPROVED AT THE ANNUAL GENERAL MEETING ON 28 SEPTEMBER 2016 

(2)  When entering the Basement and/or the secure car parking garages on the Ground level, residents should 

endeavour to prevent “tailgating” by other vehicles. 

(3) All doors are to be closed after either entering or leaving the building. When entering or leaving the 

building, residents should endeavour to safely prevent unknown persons from entering the building at the 

same time.  

(4) Lost access fobs must be reported to the Building Manager if one has been appointed and otherwise to 

the Owners Corporation Manager as soon as possible in order to have them voided. 

(5) Fobs and keys are the property of the owner and tenants must return them to the owner or owner’s agent 

at the end of the lease. 

17 Garbage 

(1) All garbage must be enclosed in an acceptable outer container, such as a plastic bag or garbage bin liner, 

fastened securely and then placed in the garbage bins in the Ground Level garbage hoppers. Garbage 

must not to be left on the floor. The bin room door must be closed on exiting. 

(2) Residents are encouraged to recycle where possible. Hoppers for this purpose are located next to the 

Ground Level hoppers. Recyclable materials must not be deposited in fastened plastic bags as such bags 

will not be opened and emptied at the recycling centre. Recyclable materials must not to be left on the 

floor. Boxes must be flattened. 

(3)  Recycle materials that are too large to fit in the provided recycle hoppers are to be taken to a Resource 

Management Centre. 

(4) All hard rubbish such as furniture, bedding and large appliances must be taken to a Resource 

Management Centre (rubbish tip). 

(5)    Residents who leave garbage, hard rubbish, recycling materials or any other articles inappropriately in the 

bin room are liable for all associated removal expenses. 

18 Appointment of Executive Committee 

(1) The Executive Committee shall consist of not less than three (3) and no more than seven (7) members 

who must be financial members of the Owners Corporation. 

(2) The members of the Executive Committee shall serve a term of approximately one year following their 

election or appointment and they retire at the next Annual General Meeting. 

(3) Each year the Executive Committee members retire from their positions and elections are held for the 

vacated positions. 

(4) A retiring Executive Committee member is eligible for re-election. 

(5) The election of Executive Committee members shall be by way of postal ballot. 

   (a) The Secretary of the Executive Committee shall call for nominations no later than twenty-eight (28) 

days prior to the Annual General Meeting. 

   (b) The call for nominations shall: 

      [i] be in writing; 

      [ii] specify the final date for receipt of nominations; and 

      [iii] be forwarded by ordinary mail to all members of the Owners Corporation. 

   (c) nominations shall be in writing and signed by the nominee and the proposer (who shall be a member 
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of the Owners Corporation). 

   (d) the Secretary shall issue the ballot papers to voting members of the Owners Corporation no later 

than fourteen (14) days prior to the Annual General Meeting. 

   (e) the ballot paper shall: 

    [i] list the names of the valid nominees;  

    [ii] beside each nominee’s name provide a box; and 

   [iii] bear an identifying mark of the Secretary. 

   (f) Voting by members of the Owners Corporation shall be by making a mark in the box adjacent to the 

name of the chosen nominee/s, up to a maximum of seven (7). 

   (g) The ballot paper shall be issued with: 

         [i] an envelope marked “ballot paper”;  

         [ii] directions on voting and return of ballot papers; 

         [iii] resume and/or statement provided by each nominee, to a maximum of one hundred words. 

   (h) Only those correctly completed ballot papers received by the Secretary no later than four days prior 

to the Annual General Meeting shall be counted. 

   (i) The counting of the marked boxes and the scrutineering of the vote shall be carried out by two 

persons independent of the Executive Committee, the Owners Corporation and/or the nominees. 

   (j) The nominees with the highest number of votes reflected by the marked boxes are elected to the 

Executive Committee. 

   (k) The result of the election is announced at the Annual General Meeting. 

   (l) The elected members of the Executive Committee take their office immediately after the Annual 

General Meeting. 

(6) If at any call for nominations for the Executive Committee, insufficient nominations are received to 

conduct an election, then: 

   (a) a ballot will not be conducted; 

   (b)  those who nominated in accordance with these Rules will be deemed elected at the Annual 

General Meeting; 

 (7) The Executive Committee shall have power at any time and from time to time to appoint any financial 

member of the Owners Corporation to fill a casual vacancy. Any member so appointed shall hold office 

until the next Annual General Meeting. 

(8) The Executive Committee shall elect from members of the Executive Committee a Chairman, Secretary 

and Treasurer. 

 

19 Executive Committee representative 

(1) An Executive Committee representative may do any of the following in relation to a unit at all reasonable 

times: 
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   (a) if the Executive Committee has reasonable grounds for suspecting that there is a breach of the Unit 

Titles (Management) Act 2011 or the rules in relation to a unit—inspect the unit to investigate the 

breach; 

(b) carry out any maintenance required under the Act or these rules; 

   (c) do anything else the Owners Corporation is required to do under the Act or these rules. 

(2) An Executive Committee representative may enter a unit and remain in the unit for as long as is 

necessary to do something mentioned in sub rule (1). 

(3) An Executive Committee representative is not authorised to do anything in relation to a unit mentioned in 

sub rule (1) unless: 

   (a) the Executive Committee or the representative has given the owner, occupier or user of the unit 

reasonable notice of his or her intention to do the thing; or 

   (b) in an emergency, it is essential that it be done without notice. 

(4) The Executive Committee may give a written authority to a person to represent the Owners Corporation 

under this rule. 

(5) The Executive Committee may from time to time develop policies to give effect to these rules. Such 

policies shall have the same force and effect as if they were part of these rules. 

20 Seal of Owners Corporation 

(1) Subject to sub-rule (2), for the attaching of the seal of the Owners Corporation to a document to be 

effective: 

   (a) the seal must be attached by a decision of the Executive Committee; and 

   (b) the seal must be attached in the presence of two Executive Committee members; and 

   (c) the Executive Committee members witnessing the attaching of the seal must sign the document as 

witnesses. 

(2) The seal may be attached to Section 119 Certificates, reduced quorum notices, Land Titles Office forms, 

service contracts by the Owners Corporation Manager by decision of the Executive Committee. 

21 Breach of Rules 

(1) If a breach of any rule or subrule occurs, a request in writing from the Owners Corporation Manager will be 

delivered to the occupant requesting that the breach be remedied. If more than two similar breaches occur 

following the delivery of the mentioned written request, then the Owners Corporation Manager will issue a 

formal written notice to the owner of the unit to remedy the breach. 

(2) If the breach is not remedied within the time stated in the notice, the Executive Committee on behalf of the 

Owners Corporation may remedy the breach itself in accordance with the Unit Titles (Management) Act 

2011 which may take the form of a Court or Tribunal application for imposition of a financial penalty for 

each breach in accordance with the Act. 

22  Balconies and Floor Loads 

(1) In addition to the requirements of Rules 6 and 13, a unit owner must not overload any floors or balconies 

and must observe the maximum floor loading and any maximum load limits on common property and in 

their unit, namely 200kg per square metre in accordance with the relevant building code. 
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23  Window Treatments 

(1)  Unit owners must ensure that window treatments - such as blinds, curtains, drapes and the like - when 

viewed from outside the unit are only coloured white or cream unless otherwise approved by the 

Executive Committee on behalf of the Owners Corporation. 

24  Recovery of Legal Fees 

(1)  If the Owners Corporation or the Executive Committee acting on behalf of the Owners Corporation 

incurs legal fees as a result of the conduct of a unit owner – including the recovery of a debt referred to 

in Rule 2 – then the unit owner shall be liable to pay to the Owners Corporation the amount of the legal 

fees incurred by the Owners Corporation or the Executive Committee acting on behalf of the Owners 

Corporation in undertaking legal action against the unit owner. 

25  Insurance Excess 

(1) That any excess payable on an owners’ corporation insurance claim shall be recoverable from the 

owner of the unit from which the damage was caused, unless the Executive Committee determines 

otherwise. Should the claim arise from a fault with the common property, the owners’ corporation shall 

be responsible for the excess. 

26 Contracts 

(1) That the Executive Committee may sign service contracts for a period not exceeding three (3) years in 

duration. 

 

 


