
 

Using the Media Room  
Enjoying Bridge Point Facilities 

The Media Room at Bridge Point is located on the ground floor between the west and 
central lobbies. It is capable of showing DVDs, blue ray or television.   

Instructions for the use of the equipment are available in a folder in the Media Room. 
The following rules apply to use of the Media Room: 

1. The Bridge Point Media Room is available to ALL residents of Bridge Point i.e. 
owner/occupiers, tenants and your guests (noting guests MUST be accompanied by 
an owner or tenant). 

1. The Media Room is available for use 24 hours a day, seven days a week.  

2. The Media Room is for private use only. Commercial use is not permitted. 

3. The Media Room is furnished with 6 recliner chairs 6 footrests and 6 side tables, as 
well as a conference table with 10 chairs.   

4. A maximum of 12 people may use the facility at any one time.  

5. The person making the booking will be assigned the key and will be held 
accountable and responsible for the appropriate use of the room and its cleanliness 
and general condition after use. 

6. Food and drink are permitted in the Media Room. 

7. Pets are not permitted in the Media Room. 

8. Smoking is not permitted in the Media Room. 

9. Adult supervision is required at all times. 

10. The Media Room must be left in a tidy and clean condition. This includes leaving all 
chairs and stools in their original position and removing all rubbish. Please remove 
all personal belongings.  

11. Any damage to the room must be reported within 24 hours to the Body Corporate.  

12. The person making the booking will be responsible for costs incurred for any 
damage, or for any cleaning that may be necessary following their visit. 



 

13. The person making the booking is responsible for ensuring that all equipment and 
lights are switched off following use.  

14. The Media Room must be locked on departure and the key immediately posted in 
the letterbox of the contact person who provided the key (see below).  

15. The room will be inspected before the next booking by the contact person.  

16. Before requesting a booking, please check availability at 
http://teamup.com/ks88a2b2230878ee43/ 

17. Bookings should be made by email or text to the Primary Contact Person. 

18. Primary Contact Person is Karen Armstrong (E) Karen_a@bigpond.net.au. 

19. If no response from the primary contact is possible any of the following contacts can 
be used: 

n Phil Allan (E) philallan@y7mail.com (M) 0401 120 978 (A) No 33, East Lobby 

n Matthew Curtis (E) curtis.matthew.t@gmail.com (M) 0418 248 842 (A) No 35, 
East Lobby 

n Jeanette Grahame (E) jeanetteagrahame@gmail.com (M) 0412 124 284 (A) No 
43, Central Lobby 

20. Bookings should be made as far in advance as possible of the time access is 
required. Responses to bookings made outside of business hours may take longer 
to receive.  

21. When making a booking please provide your name, email address, mobile phone 
number and apartment number, the day and time you want the Media Room and 
when you will be finished.  

22. The Contact Person will respond to your email. A register will be kept of all bookings 
and the booking added to the on-line calendar.  

23. The contact person responding will confirm the booking and make arrangements for 
provision of the key. 

24. You will need to complete and sign a Media Room use form when you receive the 
key.  

 


